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I. TRINH TV, THU T^C VE TRIEU TAP VA BIEU QUYET TAI DAI H0I
DONG CO DONG:

\rf^~\1.Thong bao ve viec chot danh sach co dong co quyen dur hop Dai hoi dong

co dong

-Hoi ddng quan tri quyet dinh vd viec chdt danh sach co dong, ngay td chdc hop
Dai hoi ddng cd ddng va cdng bo thong tin toi thieu 20 ngay trudc ngay chdt
danh sach

-Ngudi trieu tap hop Dai hdi ddng cd ddng chudn bi danh sach cd ddng du dieu
kien tham gia va bieu quyet tai Dai hdi ddng cd ddng. Danh sach cd ddng cd

quydn du hop Dai hdi ddng co ddng dirge lap khdng sdm hon nam (05) ngay
trudc ngay gui thong bao mdi hop Dai hdi ddng cd ddng;

2.Thong bao tri^u tap Dai hoi dong cd ddng

-Thong bao tri^u tap hop Dai hdi dong cd ddng dugc gui cho tdt ca cac co ddng

trong Danh sach co ddng cd quydn du hop cham nhat mudi lam (15) ngay
trudc ngay khai mac cube hop Dai hdi ddng cd ddng b^ng phuong thuc bao
dam, dong thai cdng bo tren trang thong tin dien td cua Cdng ty va Uy ban
chung khoan Nha nude, Sd giao dich chung khoan.

>ifr^-Chuong trinh hop Dai hdi ddng cd ddng, cac tai lieu lien quan den cac van de
se dugc bidu quyet tai dai hgi dugc gui cho cac co ddng hoac dang tren trang
thong tin di^n tu ciia Cdng ty. Trong trudng hgp tai lieu khdng dugc gui kern
thong bao trieu tap hgp Dai hdi ddng co ddng, thong bao mdi hgp phai neu ro
dudng ddn ddn toan bd tai lieu hgp dd cac cd ddng cd thl tiep can.

3.Cach thii-c dang ky tham dy Dai hoi dong co ddng:

-Trudc khi khai mac cudc hgp, Cdng ty phai tien hanh thii tuc dang ky cd ddng
va phai thuc hien viec dang ky cho ddn khi cac co ddng cd quydn du hgp cd
mat dang ky hdt.

-Ngudi trieu tap hgp Dai hdi dong co ddng cd quydn ydu cau cac cd ddng hoac
dai dien dugc uy quydn tham du hop Dai hdi ddng co ddng chiu su kiem tra
hoac cac bien phap an ninh hgp phap, hgp ly khac.

-Cd ddng hoac ngudi dugc uy quydn du hgp cd thd dang ky tham du vdi ban td
chuc qua thu dien td, dien thoai, hoac hinh thuc dien td khac nhung vdn phai

mang theo va xuat trinh thu trieu tap, gi^y td tuy than, giay uy quydn va cac

giay td lien quan cdn thidt khac trudc khi vao tham du tai Dai hdi.

4.Cach thdc bo phieu

-   Khi tien hanh dang ky dg hgp, Cdng ty cap cho tdng co ddng hoac dai dien
dugc uy quydn cd quyen bidu quydt mot the bieu quyet va/ hoac phidu bdu cd,
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tren do ghi so dang ky, ho va ten cua cd ddng, hp va ten dai dien dugc uy

quydn va so phidu bieu quyet cua cd ddng do.

-Khi tien hanh bieu quyet tai Dai hdi, Cd ddng thuc hien bieu quyet bang the

bieu quyet theo hudng dan cua Ban kiem phieu.

-Khi tien hanh bau cd tai Dai hdi, Cd ddng dien phieu bau cd theo huang ddn
cua Ban kiem phidu rdi bd phidu bau cd vao thung phieu dugc nidm phong de

Ban kiem phieu thuc hien kiem phieu.

-Cd ddng hoac dai dien dugc uy quyen den sau khi cudc hgp da khai mac cd
quydn dang ky ngay va sau do cd quydn tham gia va bidu quyet tai dai hdi
ngay sau khi dang ky. Chii tpa khdng cd trach nhiem ddng dai hdi dd cho co
ddng den mudn dang ky va hieu lire cua nhung ndi dung da dugc bieu quydt

trudc do khdng thay ddi.

5.Cach thuc kiem phieu

-Dai hdi bau nhung ngudi chiu trach nhiem kiem phidu hoac giam sat kidm

phieu theo de nghi cua Chu tga. Sd thanh vien cua ban kidm phidu do Dai hdi
ddng cd ddng quydt dinh can cur vao de nghi cua Chii tga cudc hgp.

-Khi tien hanh bidu quyet tai dai hdi, sd the tan thanh tung vdn de dugc thu

trudc, sd the phan ddi timg van de dugc thu sau, cudi cung dem tong so phieu
tan thanh hay phan ddi de quydt dinh.

-Khi tien hanh bau cu tai dai hdi, tinh trang phieu bau cu tan thanh, phan doi, bd
phieu trang hoac khdng hgp Id theo tung vdn dd dugc tdng hgp ridng. Tong ket

qua cua tung tinh trang se dugc chia cho tong so phidu cd quydn bidu quyet
tham du cudc hgp tai khau dang ky dd xac dinh ty Id phan tram ciia tung tinh

trang.

6.Thong bao ket qua kiem phieu

-Chii tga thong bao ket qua ngay sau khi tien hanh bieu quyet tung vdn de.

-Bien ban kidm phieu dugc dang tai tren trang thong tin dien hi ciia Cdng ty
trong vdng hai muai tu (24) gid, kd td thai diem ket thuc kiem phidu.

7.Cach thuc phan doi quyet dinh cua Dai hoi dong co dong

-Trong thai han 90 ngay, kd tu ngay nhan dugc bien ban hgp Dai hdi ddng cd
ddng ho^c bien ban kidm phidu ldy y kien Dai hdi ddng cd ddng, cd ddng,
nhom co dong phan ddi quyet dinh ciia Dai hdi ddng cd ddng thi cd ddng do

phai thuc hien bang van ban, ghi ro hp ten, ma sd du Dai hdi ddng cd ddng va
ndi dung, ly do vd viec phan doi.



QUY CHE QUAN TRI N0I B0 CONG TY CO PHAN QUOC TE HOANG GIA

8. Lap bien ban hop Dai hgi dong cd ddng

a) Cudc hgp Dai hdi ddng cd ddng phai dugc ghi bien ban va cd the ghi am hoac
ghi va luu giu dudi hinh thuc dien hi khac. Bien ban phai lap bang tidng Viet,
cd the lap them b^ng tieng nude ngoai va cd cac ndi dung chii yeu sau day:

Ten, dia chi tr\i sd chinh, ma sd doanh nghiep;

-Thai gian va dia diem hgp Dai hgi ddng cd ddng;

-Chuang trinh va ndi dung cudc hgp;

-Hg, ten chii tga va thu ky;

-Tom tat dien bien cudc hgp va cac y kidn phat bieu tai Dai hdi dong cd ddng ve

tung van de trong ndi dung chuang trinh hgp;

-So co ddng va tong so phidu bidu quyet ciia cac cd ddng du hgp, phg luc danh
sach dang ky co ddng, dai dien cd ddng du hgp vai so co ph^n va so phieu bau

tuang ung;

-Tong sd phieu bieu quyet doi vai tung van de bidu quyet, trong do ghi rd

phuang thiic bidu quydt, tong sd phieu hgp Id, khdng hop Id, tan thanh, khdng
tan thanh va khdng cd y kien; ty Id tuang ling tren tong so phieu bidu quyet ciia

cd ddng du hgp;

-Cac van de da dugc thong qua va ty Id phidu bieu quyet thong qua tuang ling;

-Chii ky ciia chii tga va thu ky.

Bien ban dugc lap bang tieng Viet va tieng nude ngoai deu cd hieu luc phap ly
nhu nhau. Trudng hgp cd sg khac nhau vd ndi dung giua bien ban tidng Viet va
tidng nude ngoai thi ndi dung trong bien ban tidng Viet cd hieu luc ap dung.

b)Bien ban hgp Dai hdi ddng cd ddng phai lam xong va thong qua trudc khi ket
thiic cudc hgp.

c)Chii tga va thu ky cudc hgp phai lien ddi chiu trach nhi^m vd tinh trung thuc,
chinh xac ciia ndi dung bien ban.

d)Bien ban hgp Dai hdi dong cd ddng dugc dang tai tren trang thong tin dien hi
ciia Cdng ty trong vdng hai muai tu (24) gid, kd tu thdi didm ket thiic cudc hgp.

e)Bien ban hgp Dai hdi dong co ddng, phu lqc danh sach cd ddng dang ky du hop,
Nghi quyet da dugc thong qua va tai lieu cd lien quan gui kem theo thong bao
mdi hgp phai dugc luu giu tai tru sd chinh ciia cdng ty.

9. Cong bo Nghj quyet d^i hpi dong co ddng

- Nghi quyet hgp Dai hdi dong co ddng dugc dang tai tren trang thong tin dien hi
ciia Cdng ty trong vdng hai muai tu (24) gid, kd tu thdi didm Nghi quydt dugc
thong qua.
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10.Dai hoi ddng cd ddng thong qua Nghi quyet bang hinh thuc lay y kien

bang van ban

-The thiic lay y kien cd ddng bng van ban dugc thuc hien nhu quy dinh tai

Dieu 22 ciia Dieu Id.

-Nghi quydt dugc thong qua theo hinh thiic lay y kien co ddng bang van ban
phai dugc sd cd ddng dai dien it nhat 51% tdng sd cd phan co quydn bidu quydt
chap thuan va co gia tri nhu Nghi quyet dugc thong qua tai cudc hgp Dai hdi

ddng cd ddng.

11.DE CU', ITNG CET, BAU, MIEN NHIEM VA BAI NHIEM THANH VIEN
H0I DONG QUAN TRI:

1. Tieu chuan thanh vien Hoi dong quan tri

a)Thanh vien Hdi dong quan tri phai cd cac tieu chuan va didu kien sau day:

-C6 nang luc hanh vi dan sir day du, khdng thudc ddi tugng khdng dugc quan ly
doanh nghiep theo quy dinh tai khoan 2 Dieu 18 ciia Luat Doanh nghiep.

-Cd trinh do chuydn mdn, kinh nghiem trong quan ly kinh doanh ciia cdng ty va
khdng nhat thiet phai la cd ddng ciia cdng ty.

-Thanh vien Hdi ddng quan tri cdng ty cd the dong thdi la thanh vien Hdi ddng

quan tri ciia cdng ty khac.

-Ddi vdi cdng ty con ma Nha nude n&m giu tren 50% von dieu Id thi thanh vien
Hdi ddng quan tri khdng dugc la vg hoac chong, cha de, cha nudi, me de, me
nudi, con de, con nudi, anh rudt, chi rudt, em rudt, anh rd, em rd, chi dau, em

dau ciia Tdng giam ddc va ngudi quan ly khac ciia cdng ty; khdng dugc la
ngudi cd lien quan ciia ngudi quan ly, ngudi cd thim quyen bo nhiem ngudi

quan ly cdng ty me.

b)Thanh vien ddc lap Hdi dong quan tri theo quy dinh tai diem b khoan 1 Didu
134 ciia Luat Doanh nghiep cd cac tieu chu^n va didu kien sau day, tru trudng
hgp phap luat ve chiing khoan cd quy dinh khac:

-Khdng phai la ngudi dang lam vide cho cdng ty, cdng ty con ciia cdng ty;
khdng phai la ngudi da tung lam vide cho cdng ty, cdng ty con ciia cdng ty it
nhat trong 03 nam lien trudc do.

-Khdng phai la ngudi dang hudng luang, thu lao tu cdng ty, tru cac khoan phu
cap ma thanh vien Hdi dong quan tri dugc hudng theo quy dinh;

-Khdng phai la ngudi cd vg hoac chdng, cha de, cha nudi, me de, me nudi, con

de, con nudi, anh rudt, chi rudt, em rudt la co ddng ldn ciia cdng ty; la ngudi
quan ly ciia cdng ty hoac cdng ty con ciia cdng ty;
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-Khdng phai la ngudi true tidp hoac gian tidp sd hftu it nhat 1% tdng sd cd phan

cd quydn bidu quydt ciia cdng ty;

-Khdng phai la ngudi da tung lam thanh vien Hdi ddng quan tri, Ban kidm soat

ciia cdng ty it nhat trong 05 nam lien trudc do.

2. Cach thftc co ddng, nhdm co ddng urng en, de en ngndi vao vi tri thanh
vien Hgi dong quan trj

-Cac co ddng n^m giu cd phftn phd thong trong thdi han lien tuc it nMt sau (06)

thang cd quyen gdp sd quyen bieu quyet de dd cii cac ftng vien Hdi ddng quan
tri va ung vien ddc lap Hdi dong quan tri. Cd ddng hoac nhom cd ddng nam gift

tu 5% ddn dudi 10% tdng so cd pMn cd quyen bieu quydt dugc de cu mot (01)
ung vien; tft 10% den dudi 30% dugc db eft toi da hai (02) ftng vien; tft 30%
den dudi 40% dugc de eft toi da ba (03) ftng vien; tft 40% ddn dudi 50% dugc
dd eft tdi da bdn (04) ftng vien; tft 50% ddn dudi 60% dugc db eft toi da nam
(05) ftng vien; tft 60% den dudi 70% dugc de eft toi da sau (06) ftng vien; tft
70% ddn 80% dugc dd eft tdi da bay (07) ftng vien; va tft 80% den dudi 90%
dugc dd eft toi da tam (08) ftng vien.

-Trudng hgp sd lugng ftng vien Hdi ddng quan tri va ftng vien ddc lap Hdi dong

quan tri thong qua dd eft va ftng eft van khdng dft sd lugng can thidt, Hdi ddng
quan tri duang nhiem cd thd de eft them ftng eft vien.

-Hd sa ftng eft, de eft ftng vien Hdi dong quan tri va ftng vien ddc lap Hdi ddng
quan tri bao gom cac ndi dung tdi thidu sau day:

+Hp ten, ngay, thang, nam sinh;

+Sd chftng minh thu/ sd hd chidu/ so giy phep dang ky kinh doanh;

+Trinh do hpc van;

+Trinh dp chuyen mdn;

+Qua trinh cdng tac;

+ Cac cdng ty ma ftng vien dang nam gift chftc vu thanh vien Hdi ddng quan
tri va cac chftc danh quan ly khac;

+ Bao cao danh gia ve ddng gdp cua ftng vien cho Cdng ty, trong trudng hgp
ftng vien do hien dang la thanh vien Hgi dong quan tri cua Cdng ty;

+ Cac lgi ich cd lien quan tdi Cdng ty (neu cd);

+ Hp, ten cua co ddng hoac nhom cd ddng de eft ftng vien do (neu cd);

+ Nhftng thong tin lien quan anh hudng tdi tinh ddc lap cua ftng vien dgc lap
Hdi dong quan tri.
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3.Cach thftc bau thanh vien Hgi dong quan tri

Viec bieu quyet bau thanh vien Hdi dong quan tri phai thuc hien theo phuang

thftc bau ddn phieu, theo do mdi cd ddng cd tdng sd phieu bieu quyet tuang
ftng vdi tdng sd cd phan sd hftu nhan vdi sd thanh vien dugc bau cfta Hdi ddng
quan tri, co ddng cd quyen don het hoac mot ph^n tdng sd phieu bdu cua minh
cho mot hoac mot sd ftng eft vien. Ngudi trung eft thanh vien Hdi ddng quan tri
dugc xac dinh theo sd phieu Mu tinh tft cao xuong tMp, bit dau tft ftng eft vien

cd sd phieu bau cao nhat cho den khi du sd thanh vien quy dinh tai Dieu Id
cdng ty. Trudng hop cd tft 02 ftng eft vien trd len dat cung so phieu biu nhu

nhau cho thanh vien cudi cung cfta Hdi ddng quan tri thi se tien hanh bau lai
trong sd cac ftng eft vien cd sd phieu bau ngang nhau.

4.Cac trudng hgp mien nhigm, bai nhiem thanh vien Hgi dong quan tri

a)Thanh vien Hdi ddng quan tri bi mien nhiem trong cac trudng hgp sau day:

-Khdng cd dft tieu chuan va didu kien theo quy dinh tai mucl khoan II cua Quy

che nay;

-Khdng tham gia cac hoat ddng cua Hdi ddng quan tri trong 06 thang lien tuc,

trft trudng hgp bat kha khang;

-Cd dan tft chftc;

-Trudng hgp khac quy dinh tai khoan 3 didu 26 cua Dieu Id cdng ty.

b)Thanh vien Hdi ddng quan tri cd the bi bai nhiem theo nghi quydt cua Dai hdi
ddng co ddng.

5.Thong bao ve bau, mien nhiem, bai nhiem thanh vien Hoi dong quan tri

-Cac thong bao vd bau, mien nhiem, bai nhiem thanh vien Hdi dong quan tri se
thuc hien theo quy dinh cfta phap luat vd chftng khoan va thi trudng chftng
khoan.

6.Cach thftc gidi thieu ftng vien thanh vien Hoi dong quan tri

-Co ddng, nhdm cd ddng se ftng eft, de eft ftng vien Hdi dong quan tri theo dung
tieu chuan, didu kien dugc dd cap tai muc 1, 2 Didu 25 cua Didu Id va muc 1
khoan II cfta Quy che nay. Toan bd ho sa, thong tin can thiet dugc chuydn den
tru sd chinh cfta Cdng ty.

-Hgi ddng quan tri se cdng bd thong tin ve ftng vien theo dung quy dinh cfta
phap luat.

-Trudng hop sd lugng ftng vien Hdi dong quan tri thong qua de eft va ftng eft
van khdng dft sd lugng can thidt, Hdi ddng quan tri duang nhiem se de eft them
ftng vien hoac td chftc dd eft.
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Hdi ddng quan tri duang nhiem se cdng bd quy trinh gidi thieu ftng vien Hdi
ddng quan tri dd Dai hdi ddng cd ddng thong qua trudc khi tien hanh dd eft
theo quy dinh cua phap luat.

III. TRINH T^ VA THU TyC TO CHlfC HQP H0I DONG QUAN TRI
1.Thong bao hgp Hgi dong quan tri

-Chu tich Hgi dong quan tri phai trieu tap hgp Hdi ddng quan tri trong thdi han
07 ngay lam vigc, ke tft ngay nhan dugc dd nghi quy dinh tai khoan 3 Didu 30

cfta Didu lg. Trudng hop Chft tich khdng trieu tap hop Hdi dong quan tri theo
dd nghi thi Chft tich phai chiu trach nhiem vd nhung thigt hai xay ra ddi vdi
cdng ty; ngudi de nghi cd quydn thay thi Hdi ddng quan trj trieu tap hgp Hdi
ddng quan tri.

-Thong bao hgp Hdi ddng quan tri phai dugc gfti cho cac thanh vien Hdi ddng
quan tri it nhat nam (05) ngay lam vide trudc ngay hgp.

-Thanh vien Hgi dong quan tri cd thd tft chdi thong bao mdi hgp bang van ban,
vide tft choi nay cd the dugc thay ddi hoac hfty bd bang van ban cfta thanh vien
Hdi ddng quan tri do.

-Thong bao hgp Hdi ddng quan tri phai dugc lam b&ng van ban tieng Viet va
tieng Trung Qudc va phai thong bao dly dft thdi gian, dia diem hgp, chuang
trinh, ngi dung cac vln db thao luan, kern theo tai lieu can thiet ve nhung vln

dd dugc thao luan va bieu quydt tai cudc hgp va phieu bidu quyet cua thanh
vien.

-Thong bao mdi hgp dugc gfti b^ng buu dien, fax, thu dien tft hoac phuang tien

khac, nhung phai bao dam den dugc dia chi lien lac cfta tftng thanh vien Hdi
dong quan tri dugc dang ky tai cdng ty.

2.Dieu kign to chftc hgp Hgi dong quan tri

-Cac cudc hgp cua Hdi dong quan tri dugc tidn hanh khi cd it nhlt ba phan tu
(3/4) tong sd thanh vien Hdi ddng quan tri cd mat true tiep hoac thong qua

ngudi dai dign (ngudi dugc fty quydn) neu dugc da sd thanh vien Hdi ddng
quan tri chap thuan.

-Trudng hgp khdng dft sd thanh vien du hgp theo quy dinh, cudc hgp phai dugc
trieu tap Ian thft hai trong thdi han bay (07) ngay ke tft ngay du dinh hgp lin
thft nhit. Cudc hgp trieu tap Ian thft hai dugc tien hanh nlu cd han mgt nfta

(1/2) sd thanh vien Hdi dong quan tri du hgp.

-Cudc hgp cfta Hdi dong quan tri cd thi to chftc theo hinh thftc hdi nghi true
tuyln.
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3.Cach thftc bieu quyet

-Hgi ddng quan tri hoac ngudi dugc fty quyen tham gia cac cudc hgp true tiep
hoac true tuyln se bilu quylt bSng each gia tay hoac b^ng mieng ddi vdi mdi
van de sau khi dugc chft tga neu van de va ket thuc phan thao luan. Cac tinh
trang bieu quylt la ddng y, phan ddi hoac khdng cd y kiln.

-Thanh vien Hdi ddng quan tri cd the gfti phieu bilu quylt din cudc hgp thong
qua thu, fax, thu dien tft. Trudng hgp gfti phieu bilu quylt din cudc hop thong

qua thu, philu bieu quylt phai dung trong phong bi kin va phai dugc chuyln
r\rden Chft tich Hdi ddng quan tri cham nhat mot (01) gid trudc khi khai mac.

Phieu bieu quylt chi dugc md trudc su chftng kiln cua tat ca ngudi du hgp.

4.Cach thftc thong qua Nghi quyet cua HQi dong quan tri

-Hdi ddng quan tri thong qua cac quylt dinh va ra nghi quylt tren ca sd da sd
thanh vien Hdi dong quan tri du hgp tan thanh. Trudng hgp sd philu tan thanh

va phan ddi ngang bang nhau, philu bilu quylt cfta Chft tich Hdi dong quan tri
la philu quylt dinh.

-Cac quyet dinh dugc thong qua trong cudc hgp qua dien thoai dugc td chftc va
tien hanh mot each hgp thftc, cd hieu luc ngay khi kit thuc cudc hgp nhung
phai dugc khlng dinh b^ng cac chft ky trong bien ban cua tit ca thanh vien Hdi

ddng quan tri tham du cudc hgp nay.

-Nghi quylt theo hinh thftc lly y kiln b^ng van ban dugc thong qua tren ca sd y
kien tan thanh cfta da sd thanh vien Hdi ddng quan tri cd quyln bilu quylt.

Nghi quyet nay cd hieu luc va gia tri nhu Nghi quyet dugc thong qua tai cudc
hgp.

5.Bien ban Hoi dong quan tri

-Chft tich Hdi dong quan tri cd trach nhiem gfti Bien ban hop Hdi ddng quan tri
tdi cac thanh vien va Bien ban do la b^ng chftng xac thuc ve cdng viec da dugc

tien hanh trong cudc hop trft khi cd y kiln phan doi vl ndi dung bien ban trong
thdi han mudi (10) ngay kl tu ngay gfti. Bien ban hgp Hdi dong quan tri dugc
lap b^ng tilng Viet va tilng Trung Quoc.

-Bien ban cudc hgp true tiep phai cd chft ky cfta chft tga va thu ky cudc hgp.

-Cac cudc hgp qua dien thoai phai dugc khlng dinh b^ng cac chft ky trong Bien

ban cfta tat ca thanh vien Hdi dong quan tri tham du cudc hop nay.

6.Thong bao Nghi quyet Hoi dong quan tri.

-Cac Nghi quylt thudc pham vi phai cdng bo thong tin se dugc cdng bo thong

tin theo quy dinh cfta phap luat.
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IV. THANH LAP VA HOAT D0NG CUA CAC TIEU BAN THU0C H0I
DONG QUAN TRI

1.Cac tieu ban thuoc Hgi dong quan tri

-Hdi dong quan tri quylt dinh viec thanh lap cac tilu ban d! phu trach ve chinh
sach phat triln, nhan sir, luang thudng, kilm toan ndi bd khi xet thay can thiet

db hd trg hoat dgng cfta Hdi dong quan tri.

2.Co cau cua tieu ban

-So lugng thanh vien cfta tilu ban do Hdi ddng quan tri quylt dinh, nhung it
nhlt la ba (03) ngudi bao gdm thanh vien cfta Hgi ddng quan tri va thanh vien

ben ngoai. Cac thanh vien ddc lap Hdi ddng quan tri/thanh vien Hdi ddng quan
tri khdng dieu hanh nen chilm da sd trong tieu ban va mot trong so cac thanh

vien nay dugc bd nhiem lam Trudng tilu ban theo quylt djnh cfta Hdi dong
quan tri.

3.Tieu chuan thanh vien cua tieu ban, trirftng tieu ban

-Thanh vien cfta tilu ban khdng phai la ngudi cd lien quan vdi cac thanh vien

Hdi ddng quan trj, Tdng giam ddc va cac can bd quan ly khac.

-Trudng tilu ban la thanh vien ddc lap Hdi ddng quan tri hoac thanh vien Hdi

ddng quan trj khdng dieu hanh, dugc Hdi dong quan tri chi dinh. Cd kinh
nghiem lien quan din cdng tac tai chinh kl toan hoac kilm toan.

4.Viec thanh lap tieu ban

-Hdi dong quan tri quylt dinh viec thanh lap cac tilu ban khi thay cln thilt va
quy dinh vl quyen han, quy trinh va bao cao cfta cac tieu ban.

5.Trach nhigm cua cac tilu ban va tirag thanh vien:

-Trach nhiem cfta tftng tieu ban se dugc Hdi ddng quan tri phan cdng khi thanh
lap cac tieu ban do.

-Nhiem vu cfta tftng thanh vien trong tilu ban se do Trudng tieu ban phan cdng.

V. THANH L^P VA HOT D0NG CU A BAN KIEM TOAN N0I B0
1. Cac tieu chuan cua thanh vien Ban kiem toan noi bg

-Trudng ban kilm toan ndi bd phai la thanh vien ddc lap Hdi ddng quan tri hoac

thanh vien Hdi dong quan tri khdng dieu hanh, dugc Hdi dong quan tri chi dinh.
Cd kinh nghigm lien quan din cdng tac tai chinh kl toan hoc kiem toan;

-Thanh vien ban kilm toan ndi bd khdng nhat thilt phai la thanh vien Hdi dong
quan tri;

-Cd nang lgc hanh vi dan sir dly dft va khdng thudc doi tugng bi elm thanh lap

va quan ly doanh nghiep theo quy dinh cua Luat doanh nghiep;
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Khdng phai la ngudi cd lien quan vdi Hdi ddng quan tri, Tdng giam ddc va

ngudi quan ly khac;

-Khdng nhat thiet phai la cd ddng hoac ngudi lao ddng cfta cdng ty;

-Cac tieu chuan va dieu kien khac theo quy dinh khac cfta phap luat cd lien quan.

r~\•>2.Ca cau, thanh phan cua ban kiem toan ngi bg

Phan Ian thanh vien cfta Ban kiem toan ndi bd la thanh vien Hdi ddng quan tri
ddc lap va thanh vien Hdi ddng quan tri khdng dieu hanh.

-It nhat mot (01) thanh vien cfta Ban kiem toan ndi bd cd cac blng dp, chftng
chi hoac cd kinh nghiem lien quan den cdng tac tai chinh, kl toan hoac kilm

toan.

3.Quyen va trach nhiem cua Ban kiem toan noi bo

-Khi cd yeu cau cfta Cd Ddng hoac nhdm Co Ddng dugc quy dinh tai khoan 3
Dieu 12 cua Dieu le, thuc hien va tiln hanh kilm tra trong thdi han bay (07)
ngay lam viec, ke tft ngay nhan dugc yeu clu. Trong thdi han mudi lam (15)
ngay lam viec, kl tft ngay kit thuc kilm tra, Ban kilm toan ndi bd phai bao cao
giai trinh ve nhung vln de dugc yeu clu kilm tra din Hdi ddng quan tri va Cd
Ddng hoac nhdm Co Ddng cd yeu clu. Viec kilm tra cua Ban kilm toan ndi bd

quy dinh tai khoan nay khdng dugc can trd hoat ddng binh thudng cua Hgi
ddng quan tri, khdng gay gian doan dieu hanh hoat ddng kinh doanh cfta Cdng

ty;
-Xay dung ca che tiep nhan y kien phan anh, khilu nai cfta nhan vien trong

Cdng ty ve cac sai pham, thilu sot trong viec quan ly, dilu hanh kinh doanh,
quan tri rui ro, kiem soat ndi bd. Ca chi nay phai dam bao bao mat va bao ve
quyen lgi hgp phap cfta ngudi phan anh, khilu nai, cung nhu quy dinh ve dilu

tra ddc lap va cac budc xft ly sau do.

-Khi phat hien thanh vien Hdi ddng quan tri, Tong Giam ddc vi pham nghia vu
cfta ngudi quan ly Cdng ty quy dinh tai Dieu 160 cfta Luat Doanh Nghiep,
Dieu 36 va Dieu 37 cfta Dieu Le nay thi phai yeu cau ngudi cd hanh vi vi pham
cham dftt ngay hanh vi vi pham, dong thdi gfti thong bao ngay blng van ban

den Hdi ddng quan tri d! Hdi ddng quan tri ra quylt dinh xft ly; Kilm tra tinh
hgp ly, hgp phap, tinh trung thuc va mftc do cln trgng trong quan ly, dieu hanh
hoat ddng kinh doanh, trong to chftc cdng tac kl toan, thing ke va lap bao cao

tai chinh;

-Xem xet sd ke toan va cac tai lieu khac cua Cdng ty, cac cdng viec quan ly,

dieu hanh hoat ddng cfta Cdng ty theo quylt dinh cfta Dai hdi dong co ddng

hoac theo yeu cau cua Co ddng hoac nhdm Co ddng dugc quy dinh tai Khoan 3
Dieu 12 cfta Dieu le;

10118



Ill 1 8

QUY CHE QUAN TRI N0IB0 CONG TY CO PHAN QUOC TE HOANG GIA

-Tham dinh bao cao tinh hinh kinh doanh, bao cao tai chinh nam, sau thang va

quy cfta Cdng ty. Lap ndi dung tham dinh nay trong bao cao cfta Hdi ddng
quan tri trinh Dai hgi dong co ddng tai cudc hgp thudng nien;

-Kilm toan ngi bd: Tieu Ban Kiem Toan chiu trach nhiem ve hoat ddng kiem

toan ndi bd cfta Cdng ty;

-Cac quyen han va trach nhiem khac theo quy dinh Phap Luat.

-Ban Kilm Toan ndi bg dugc quyln sft dung tu van ddc lap de thuc hien cac
nhiem vu dugc giao.

-Tong giam ddc va Ngudi dilu hanh doanh nghiep khac phai cung cap tat ca

cac thong tin va tai lieu lien quan din hoat ddng cfta Cdng ty theo yeu cau cua

Ban kiem toan ndi bd.

4. Cudc hgp cua Ban kiem toan ngi bg

-Ban kilm toan ndi bd tiln hanh hop hoac thao luan dinh ky hang quy trudc

cudc hgp quy cfta Hdi dong quan tri tft 1 din 10 ngay dl thao luan va thong
nhlt cac ndi dung can bao cao Hdi ddng quan tri. Thanh phln tdi thieu la 2/3

thanh vien.

VI.L^A CH0N, BO NHI^M VA MIEN NHIEM NGlfCH DIEU HANH
DOANH NGHIEP

1.Cac tieu chuan cua ngudi dieu hanh doanh nghiep

-Cd trinh dg chuyen mdn trong mot hoac cac Hnh vuc quan ly kinh doanh cua
Cdng ty, kinh nghiem thirc tl vl quan tri kinh doanh;

-Cd trinh do dai hpc trd len;

-Khdng ddng thdi lam Tong giam doc cfta bit ky td chftc, doanh nghiep nao
hoac cac chftc danh quan ly d cac cdng ty khac

-Cd dft nang lyre hanh vi dan sir va khdng thudc ddi tugng bj elm quan ly doanh

nghiep;

2.Vigc bo nhigm ngudi dieu hanh doanh nghiep

-Hdi dong quan tri bd nhigm mot (01) thanh vien Hdi ddng quan tri hoac mot
ngudi khac lam Tong giam doc. Viec bo nhiem se dugc thi hien blng van ban
Nghi quylt Hdi ddng quan tri.

-Nhigm ky cua ngudi dilu hanh doanh nghiep la 5 nam va cd the dugc tai bd
nhiem.
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3.Ky hgp dong lao dgng vdi ngudi dieu hanh doanh nghiep

Cdng ty ky hgp dong lao ddng vdi ngudi dilu hanh doanh nghiep, trong do quy

dinh thu lao, tien luang va lgi ich khac.

Chu tich Hdi ddng quan tri se thay mat Hdi ddng quan tri ky kit hgp dong lao
ddng cua Tdng giam ddc va Tdng giam ddc ky hgp ddng lao ddng vdi Ngudi
dilu hanh khac.

4.Cac trudng hgp mien nhigm, bai nhiem ngudi dieu hanh doanh nghiep

-Mien nhiem:

+ Do nhu cau cdng tac, dieu chuyen, luan chuyln nhan su cfta Cdng ty;

+ Het hop ddng lao dgng;

+ Nghi him va khdng co nhu cau gia han/ tai ky hop dong;

+ Do sure khde khdng dam bao de tiep tuc cdng tac.

-Bai nhiem:

+ Khdng hoan thanh nhiem vu hoac vi pham ndi quy, quy chi cfta Cdng ty;

+ Vi pham phap luat din mftc bi truy cftu trach nhiem hinh su hoac budc phai

cham dftt hop ddng lao ddng;
-Hdi ddng quan tri cd thi miln nhiem, bai nhiem Tong giam doc khi da sd thanh

vien Hdi ddng quan tri cd quyln bilu quylt du hgp tan thanh va bd nhiem

Tdng giam ddc mdi thay the.

5.Thong bao bd nhiem, mien nhiem ngufti dieu hanh doanh nghiep

-Thong bao bo nhiem, mien nhiem, bai nhiem ngubi dilu hanh doanh nghiep
dugc cdng bo thong tin theo quy dinh cua phap luat vl chftng khoan va thi

trudng chftng khoan.

VII. PHOI H0P HOAT D0NG GIUA H0I DONG QUAN TRI VA TONG
GIAM DOC

1. Thu tuc, trinh tu trieu tap, thong bao men hgp, ghi bien ban, thong bao ket
qua hgp giua Hdi ddng quan tri va Tong giam doc

-Thft tuc va trinh tu mdi hgp dugc dl cap trong phln trieu tap hgp Hdi ddng

quan tri.

-Ndi dung hgp gifta Hdi ddng quan tri va Tdng giam doc dugc tich hgp trong
chuang trinh hop Hdi ddng quan tri.
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2.Tdng giam doc

-Tdng giam ddc va cac thanh vien bd may quan ly khac la ca quan chap hanh,
dilu hanh hoyt ddng cfta Cdng ty, dam bao hoat ddng cfta Cdng ty dien ra binh
thudng va cd higu qua.

-Tdng giam ddc cd quyln quylt dinh cac bien phap vugt tham quyen cua minh
trong trudng hgp khln cap nhu thien tai, dich hga, hda hoan, su cd bat ngd...
nhung phai bao cao blng van ban cho Hdi ddng quan tri trong thdi gian sdm
nhlt cd thi va chiu trach nhiem trudc Hdi ddng quan trj va Dai hdi ddng cd
ddng gan nhat ve cac quyet dinh do.

-Tdng giam ddc cd quyln tft chdi thi hanh va bao luu cac y kien cfta minh ddi
ryI^^vdi cac quyet dinh cfta Hdi ddng quan tri neu nhan dinh rSng quyet dinh nay

trai phap luat hoac gay ton hai din quyln lgi cfta cd ddng. Trong trudng hop

nay, Tdng giam doc phai co bao cao giai trinh ngay vdi Hdi ddng quan tri va
Tilu ban kiem toan ndi b^ bang van ban.

-Trudc khi thuc hien cac nhiem vu tuyen dung ngudi dilu hanh khac can phai

cd su phe duyet cfta Hgi ddng quan tri, Tong giam doc gfti td trinh din Hdi
dong quan trj trudc 7 ngay.

-Cac ndi dung quy djnh tai dilm h khoan 3 Dilu 35 cua Dilu le, Tdng giam doc

phai gfti cho Hdi dong quan trj sdm nhat cd thi nhung khdng it han 7 ngay
trudc ngay ndi dung do dugc quylt djnh.

3.Cac trirdng hgp Tong giam doc va tieu ban kiem toan de nghi trieu tap

hgp Hgi dong quan trj va nhung van de can xin y kien Hgi dong quan tri

-Xung dot quyln, nghla vy giua Hgi dong quan trj va Tdng Giam ddc;

-Khftng hoang ma viec xft ly vugt qua tham quyln cua Tong Giam ddc;

-Cac giao djch ma Tdng Giam doc la mot ben lien quan;

-Cac phat sinh trong ylu trong qua trinh thuc hien cac Nghj quyet cfta Hdi ddng
quan trj;

-Cac ndi dung vugt tham quyln theo fty quyln cfta Hdi dong quan trj ddi vai

Tdng Giam ddc.

4.Bao cao cua Tong giam doc vfti Hgi dong quan tri ve vigc thyc hien nhiem

vu va quyen hgn dirge giao

-Thanh tich chung cfta Cdng ty, dac biet trong su so sanh vai doi thft canh tranh;

-Viec triln khai chiln luge kinh doanh cua Cdng ty;

-Cac chi tieu tilp thj va kinh doanh cfta Cdng ty;

-Cac kit qua tai chinh cfta Cdng ty;
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Su tuan thft cfta Bd may quan ly ddi vai luat phap va cac thft tuc ndi bd lien

quan
tai Quan tri cdng ty, quan trj rui ro va kiem soat ndi bd, cung nhu cac van de ve

dao dftc kinh doanh;

-Thanh tich cfta Bd may quan ly, d cap do nhdm Ian cap do ca nhan;

5.Kiem diem viec thuc hien nghi quyet va cac van de uy quyen khac cua Hoi

dong quan tri ddi vai Tong giam ddc

-Cac ndi dung giam sat viec thuc hien Nghj quyet va cac van dl uy quyln khac

cfta Hdi ddng quan tri ddi vdi Tdng giam ddc dugc tich hop thanh 1 muc trong

chuang trinh hgp Hdi dong quan trj.

6.Cac van de Tdng giam ddc phai bao cao, cung cap thong tin va each thftc

bao cao Hgi dong quan tri
iry\-Tdng giam ddc phai bao cao Hdi ddng quan trj khi cd yeu cau. Cach thftc bao

cao tuy thudc vao tftng trudng hgp cu thi.

rfy7.Phdi hgp hoat dgng kiem soat, dieu hanh, giam sat gifta cac thanh vien Hdi
ddng quan tri va Tong giam doc theo nhiem vu cu the cua cac thanh vien

neu tren

a)Ddi vdi cac cdng viec thudc tham quyen cfta Dai hdi ddng cd ddng:

-Tdng giam ddc cd trach nhiem chuan bj cac bao cao theo phan cdng cfta Hdi
ddng quan trj, bao cao Hdi ddng quan trj thong qua dl Hdi dong quan trj trinh

Dai hdi ddng cd ddng xem xet va quyet djnh.

b)Ddi vdi cac cdng viec thudc thlm quyln cfta Hdi ddng quan trj:

-Tdng giam ddc la ngudi chju trach nhiem to chftc nghien cftu xay dung cac du
an, lap cac kl hoach, lay y kien cua cac chuyen gia tu vln va trinh du thao len
>rirHgi ddng quan trj xem xet va quyet djnh. Tdng giam ddc cd trach nhiem xay

dung cac bao cao cho Hdi ddng quan trj dam bao rd rang vl hinh thftc, chinh

xac ve ndi dung va phu hgp vdi cac quy djnh hien hanh cfta phap luat;

-Doi vdi cac ndi dung da dugc Hdi ddng quan trj phe duyet blng van ban, Tong
giam ddc cd trach nhiem true tiep chi dao, td chftc thuc hien cac Nghj quylt,

quyet djnh cfta Hdi dong quan trj;
-Tdng giam ddc dugc ky kit mot sd van ban lien quan theo phan cap cfta Hdi

ddng quan tri va cd trach nhiem to chftc thuc hien dl an, kl hoach sau khi dugc

Hdi ddng quan trj thong qua.

c)Tieu ban kiem toan ndi bd cd su phdi hop sau:

-Ddi vdi hoat ddng cfta Tong giam doc va Ban giam ddc tilu hanh, can eft vao
cac bao cao hoat ddng thudng ky va nhftng yeu clu cung cap thong tin ca biet
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cfta Tilu ban kilm toan, Tilu ban kilm toan cd quyln de nghj Hgi dong quan
trj xem xet lai cac quyet djnh cfta Tdng giam ddc. Trong cac trudng hgp co dau
hieu vi pham phap luat hoac vi pham Dieu le Cdng ty va cd the gay thiet hai
ldn vl vat chat, uy tin cua Cdng ty, Tieu ban kiem toan cd quyln gfti thong bao
din Tong giam doc nhlm muc dich yeu cau dftng ngay viec thuc hien cac
quylt djnh do. Trong vdng 01 gid ke tft khi gfti yeu cau, Tieu ban kiem toan

phai thong bao y kiln cua Tilu ban kiem toan vdi cac thanh vien Hdi ddng

quan trj. Chft tjch Hdi dong quan tri se ra thong bao vl viec ngftng thuc hien
cac quyet djnh cfta Tdng giam ddc.

Doi vdi thong tin, tai li|u vl quan ly, dilu hanh hoat ddng kinh doanh va bao
cao tinh hinh kinh doanh, bao cao tai chinh, van ban yeu cau cfta Tieu ban kiem
toan phai dugc gfti din Cdng ty trudc it nhat 48 gid;

Doi vdi viec sft dung tu van ddc lap ben ngoai, Tieu ban kiem toan phai thong
tin vl pham vi, gia trj va cac ndi dung trpng ylu khac trong vdng 48 gid ke tft

thdi dilm xac djnh lap djch vu do.

d) Tdng giam ddc

Chju trach nhigm cao nhat trong viec to chftc, dieu hanh mgi hoat ddng san
xuat kinh doanh hang ngay cfta Cdng ty. Tong giam ddc thgc hien quyln han,
nhigm vu cfta minh phu hgp vdi luat va Dieu le cfta Cdng ty;

To chftc thuc hi|n cac Nghj quylt, Quylt djnh cfta Hdi dong quan trj, chi dao
thuc hien kl hogch kinh doanh va phuang an dlu tu da dugc Hdi dong quan tri

phe duyet. Trong trudng hop khdng ddng y vdi Nghj quylt, Quylt djnh cua
Hdi ddng quan trj, Tdng giam ddc vln cd trach nhiem thuc hien Nghj quylt,
Quylt djnh cfta Hdi dong quan trj nhung cd quyln bao luu y kiln cua minh va
trinh Dai hdi dong co ddng xem xet trong phien hgp gan nhat;

Khi thly Nghj quylt, quylt djnh cua Hdi dong quan trj vi pham phap luat, vi
pham quy djnh cfta Dilu 1? cfta Cdng ty, Tdng giam doc cd trach nhiem bao
cao db Hdi ddng quan trj thay ddi quylt djnh. Trong trudng hgp Hdi ddng quan
tri khdng thay ddi quylt djnh, Tong giam doc cd quyln tft chdi thuc hien
nhftng Nghj quylt, Quylt djnh trai phap luat do cfta Hdi ddng quan trj. Khi tft
choi thuc hign Nghj quylt, Quylt djnh cfta Hdi ddng quan tri, Tdng giam doc
co trach nhigm thong bao ngay vdi Ban kiem toan ndi bd.
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VIII. QUY DINH VE DANH GIA HANG NAM DOI V0I HOAT D0NG,
KHEN THirdNG VA KY LUAT DOI V0I THANH VIEN H0I DONG
QUAN TRI, TONG GIAM DOC VA NGlTCXI DIEU HANH DOANH
NGHIEP KHAC

1. Danh gia hoat dgng

a.Hdi ddng quan trj:
>yr-Hdi ddng quan trj thuc hien danh gia Hdi ddng quan tri ket hgp vdi danh gia

hoat ddng cac tieu ban va danh gia tung thanh vien Hdi ddng quan trj. Viec
danh gia dugc thuc hien 1 lln/nam

-Viec danh gia dugc thuc hien thong qua viec td chftc mot cudc hgp dac biet cfta
Hdi ddng quan trj de danh gia cdng tac cfta Hdi dong quan trj hoac danh thdi
gian trong mot cudc hgp thudng ky de thuc hien viec danh gia. Ho sa danh gia
se dugc luu tru tai Cdng ty theo chi do luu tru thong tin bao mat.

-Danh gia hoat ddng cfta Hdi dong quan trj va cac tilu ban thi hien qua cac khia

canh:

+ Ket qua doanh thu, lgi nhuan va cac chi so phi tai chinh khac

+ Ty lg thanh vien ddc lap hdi ddng quan trj, thanh vien Hdi ddng quan trj
khdng dieu hanh trong ca cau thanh vien Hdi dong quan trj

ry•}y+ Sd cudc hgp cua Hdi ddng quan trj, cua cac tieu ban va cac ndi dung dugc de

ra trong tftng cudc hgp

ry+ Sd lugng cac trudng hop ve xung dot lgi ich co xay ra

+ Viec tuan thft quy djnh ve bao mat thong tin

+ Hdi ddng quan trj tham gia cac chuang trinh dao tao vl quan ly

^fyb.Tdng giam ddc va cac Ngudi dieu hanh doanh nghiep khac

-Hdi ddng quan trj giao phdng nhan su xay dung cac tieu chuan va danh gia
hoat ddng cho tat ca cac doi tugng la Tong Giam ddc va Ngudi dilu hanh

doanh nghiep khac.

-Cac tieu chuan danh gia hoat ddng phai hai hda giua lgi ich cfta cac nhan su bd
may quan ly vdi lgi ich lau dai cfta Cdng ty va co ddng. Cac chi so tai chinh va
phi tai chinh dugc sft dung trong danh gia dugc Hdi dong quan tri can nhic
tran trgng va quylt djnh tai tftng thdi dilm. Trong do, cac chi tieu phi tai chinh
cd the dugc phan loai theo llnh vuc nhu ben co quyln lgi lien quan, quy trinh

hoat ddng va tinh hieu qua, tang trudng ndi bg va quan ly tri thftc.

-Hdi ddng quan trj thuc hien viec danh gia Tong giam doc va Ngudi dilu hanh

doanh nghiep khac dua tren cac tieu chi sau:
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+ Thgc hign muc tieu hoat ddng san xuat kinh doanh

+ Bdn phan chung cua Can bd quan ly cap cao

+ Nang lire va ky nang cfta can bd quan ly cap cao

2.Khen thirdng

Hdi ddng quan trj giao cho phdng nhan sir trach nhiem xay dung he thong khen
thudng. Viec khen thudng dugc thuc hien dua tren ket qua danh gia hoat ddng

cfta Quy che nay va tinh hinh thuc tl cfta Cdng ty tai tftng thdi diem.

-Hinh thftc khen thudng:

+ Bang tien;

+ Blng hinh thftc phi vgt chat khac

-Doi vdi ddi tugng la thanh vien Hdi ddng quan trj: Hdi ddng quan trj quyet
djnh trong pham vi thu lao dugc Dai hdi ddng cd ddng phe chuan.

-Doi vdi ddi tugng la ngudi dilu hanh: ngudn kinh phi thudng dugc trich tft
Quy khen thudng phuc lgi cfta Cdng ty va nguon hgp phap khac, hoac se dugc

tinh vao chi phi trudc thu! theo cac quy djnh phap luat cd lien quan. Mftc khen
thudng can eft vao tinh hinh thuc t! cua Cdng ty tung nam.

3.Kyluyt

-Hgi ddng quan tri cd trach nhigm xay dung he thing ky luat dua tren tinh chat

va mftc d^ cua vigc vi ph^m. Viec ky luat phai cd hinh thftc cao nhat la bai
nhiem va each chftc.

-Thanh vien Hgi ddng quan trj, Tdng giam ddc va ngudi dieu hanh doanh
nghiep khac khdng hoan thanh nhiem vu cua minh so vdi yeu cau vdi sir trung
thuc, sieng nSng, can trgng va trdn bin phan se phai chju trach nhiem ca nhan
v! nhftng thigt hai do minh gay ra.

-Thanh vien Hgi ddng quan trj, Tong Giam doc va Ngudi dilu hanh doanh

nghiep khac khi thuc hign nhigm vu ma cd hanh vi vi pham quy djnh phap luat
hoac quy djnh cfta Cdng ty thi tuy theo mftc do vi pham ma bj xft ly ky luat,
phat hanh chinh hoac truy cftu trach nhiem hinh sir theo quy djnh cua he thing
ky luat va quy djnh cfta phap luat. Trudng hgp gay thigt h^i din lgi ich cfta
Cdng ty, c! ddng hoac ngudi khac se phai bli thudng theo quy djnh cfta phap
luat.

IX.L0A CH0N, BO NHIEM, MIEN NHIEM NGIT0I PHV TRACH QUAN
TRI CONG TY

1. Tieu chuan cua Ngirdi phy trach quan tri Cdng ty

-Cd hilu biet v! phap luat;
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-Khdng dugc ddng thdi lam viec cho Cdng ty kiem toan ddc lap dang thuc hien

kiem toan cac bao cao tai chinh cfta Cdng ty;

-Cac tieu chuan khac theo quy djnh cfta phap luat va quyet djnh cfta Hdi ddng

quan trj.

2.Viec bd nhigm Ngudi phu trach quan tri Cdng ty

-Hdi ding quan trj chi djnh it nhlt mot (01) ngudi lam Ngudi phu trach quan trj
cdng ty de hd trg hoat ddng quan trj cdng ty dugc tien hanh mot each cd hieu
qua. Nhigm ky cua Ngudi phy trach quan trj cdng ty do Hdi ddng quan trj

quyet djnh, tdi da la nam (05) nam.

3.Cac trudng hop mien nhigm Ngudi phy trach quan tri Cdng ty

-Hdi ddng quan trj cd the mien nhiem Ngudi phu trach quan tri cdng ty khi can

nhung khdng trai vdi cac quy djnh phap luat hien hanh ve lao ddng.

4.Thong bao bd nhiem, mien nhigm Ngudi phy trach quan tri Cdng ty

-Hdi ddng quan tri se thong bao viec bd nhiem, mien nhiem Ngudi phu trach

quan trj cdng ty vdi Tdng giam ddc va Ngudi dieu hanh doanh nghiep khac.

X. QUY DINH VE VIEC QUAN LYVAStrDVNG CON DAU
-Cac quy djnh v! viec quan ly va sft dung con ddu tuan thu theo Quy ch! quan

ly con dau cfta Cdng ty ban hanh kem theo quylt djnh si 264/QTHG ngay 15

thang 05 nam 2016 cfta Tdng giam ddc)

TM. H0I DONG QUAN TR|


